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Department of Engineering – Risk Assessment                      
Unique Ref No.





Assigned by Safety Office

	Purpose of visit


	Location of activity

	Start and end times and dates



	Brief description (or attach procedure / protocol)



	Hazard
	Effect
	Control measures
	Residual risk

	Spread of Covid-19 Coronavirus from person to person 

	Illness (from asymptomatic/mild to lethal)
Potential further onward transmission from asymptomatic infected people. 
	Social distancing (minimum 2m) – not shaking of hands upon greeting etc. 
Upon arrival in the Department visitors should be shown where they can wash their hands or use sanitiser

Wear a face covering at ALL times when on Department premises, including cycle racks, entrances, corridors, toilets and in ALL indoor work or study settings, even if social distancing of at least 2 m can be maintained.

The only exceptions are work in single-occupancy rooms with closed doors, when actively eating or drinking, or when you have a medical exemption.

The face covering needs to cover the mouth and nose.
Regular handwashing (20 seconds or more with soap and water) or use of hand sanitiser.

Catch coughs and sneezes in tissues – Follow Catch it, Bin it, Kill it 
Avoid touching face, eyes, nose or mouth with unclean hands.

If no tissues are available cough/sneeze into elbow (not hands). 
Visitors should not attend if they exhibit any COVID like symptoms which are:

· A high temperature 
· A new, persistent, cough
· A change in their sense of smell or taste
Visitors will be escorted by Department staff where appropriate. 

Visitors should pay close attention to local signs and follow their instructions. These may include, among others, limits on the occupancy of toilets, one-way systems etc.
Duration of visit to be kept to the minimum.
	Reduced risk of Coronavirus transmission from person to person to a level that would be encountered in everyday life (i.e. socially distant when walking in the supermarket, in the street etc.) 


	Spread of Covid-19 Coronavirus from surface to person 

	Illness (from asymptomatic/mild to lethal)

Potential further onward transmission from asymptomatic infected people.
	Regular handwashing (20 seconds or more with soap and water) or use of hand sanitiser.

Daily cleaning of common areas is undertaken with particular emphasis placed on common touch points.
Avoid touching things unless necessary.
	Some virus could conceivably evade cleaning.  

	
	
	
	

	
	
	
	

	
	
	
	


	Personal Protective Equipment required [eye / face protection, respiratory protection, gloves, lab coat etc]
Not currently mandated by HM government guidelines other than wearing a face covering on Department premises and in all indoor work or study settings, even if social distancing of at least 2m can be maintained.


	Emergency Instructions & First Aid

Visitors should use the sign in sheet in the Main reception area of the Baker Building.
If first aid is required, or in the event of an emergency evacuation, your host will provide guidance


	Any special monitoring required [e.g. hearing test, vibration monitoring, health surveillance]


	Further control measures required?  If yes, list with actions.

Number of visitors and length of visit to be kept to a minimum.


	Biological / Laser / Radiation Approval [requires relevant Specialist Safety Officer signature and date]
N/A


	Out of hours / Lone working measures
No lone working or out of hours working.



The risk assessor and their Supervisor must sign to confirm that this is a suitable and sufficient assessment of risk and that all stated control measures are in place.
This risk assessment should be reviewed and revised if additional risks not covered in this assessment are identified or if there is any reason to indicate that the control measures are insufficient.

	Name of assessor/host : 
Email : 

	Signature

	Date


	Name of Visitor:

(if more than one use additional user sheet)   
	Signature

	Date


	Name of Visitor:

(if more than one use additional user sheet)   
	Signature

	Date



Received by the Local Safety Coordinator:
	Local Safety Coordinator :
Email :
	Signature
	Date

	Comments:




Received by the Safety Office:

	Departmental Safety Office :
Email :
	Signature
	Date

	Comments:




Additional users must sign to confirm that risk assessment has been read and understood.
	Title of project / experiment / activity




	Additional Users


	Signature
	Date
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